BAFRF AR L5 it ERT
#r & BT BRI (SEFOR)

Tt re F A ERGE P A S, REZRILSIER, (&8
Eﬁmﬂu%%ﬁm%%éﬁ%%ﬁoﬁ%ﬁﬂ%ﬁ&ﬁﬁ
B 5 —m LL AL IvE 30 2 PLT & /N N R KI5
W, MO R K 7 5 W e

57 R VP S R —

Bk fhE: RGFAMMEER TR ELRREEE,
T BRI, PERERSTE T T HEIKS AR,
HREAE I FH AW 25 54 (erp-uB)idhAT H W [ 2= ik 55 b 2,
He&— B MBS TRE ST RINIELIEME T W0 LIk A R
R, RERERECn, i, TUUVEHERERM, el
E T WA R -

JUERe 1 Bl U B8 5, medtir HE N

%%%ﬁ

FERE
wBR: e, SRR . SURHEE IS S
EEaz iy

ANAERE, NEMATE, AEG. B0, BELRLYT
PINBRR R, FFEBMBPHESN . PhRAMEREE S, FHE RIT
PN S AERS AN R IF RSB TR . AR e,
BPRS 1 IMERAR . AR F RS THZERIE, e GiBH K
SN RIS IE R G 2E I Wi AR ORI, 15 G fig, 18
o, DeAREE M I A . fE i T 1, BE AR

Fword,excel &5 75 At iy ELIBCR Hi i TTﬁﬁm£ﬁ5



E RBP4, R N 83— L=, iR — il &

(it BRI

&1 i B PP =B R =

SN TAERERE, An RSB EERAET T, il
T LAEARE — R SR, W EIHI A REEREANE B
s, WAEEATREINgE. G R I N O KKk &1 B
FPEHY, R L

ANV, SRR, ARERFIPURRE S, B ia o

1. A5 LA B 55 TARZES, AL ihEat, sehar e
BT, PGBAERIK

2. VAREZ BRI RVER . B, AE BN T H
ARG IR R RS

4, TARMIEE s, ANE. AEGRTTEL, BRED), W
b, BEFFERN, A R R ERNVIE TS S ARG, BEE LAAR AR
PR 285 TR A A2 35 v £ T X

5. FFLTIE!

HIE—E W ST ERER, EE—E T EYLRAER, B
# iz Fwindows, word,excel, photoshopdefi#:fE. N A
AR A O, BB A E MR, BEREFR T Ok, DA
SRS, Ot AR IR e N A AL, & N RE )
o, ] DLR PRHLIE BT B TAEMSE . s A £ 0L, BTk
H T



ARNVERTHRE, RIS A B AR A ST, 72 TAE
2z EREEN RTPIART, HREEEN 2R ). H
TH I NE &S FFF ) TAE, R E AP B R
ARG, ELEFRR T —eMITIELR, #EAR

CHIEIR G B S A E . WIR R B ARSI
e N A A E .

3. PN it . A S I S5 A

4. TAERGOIRER, bR (e gk sE24 > 25 5k EiR, &
A4S CHIZitmy BRFR, HAREee Aot RS, BASKRIL[FEA
=3

ANVERSTTRAS IseAa =, B B m B 1, AR STEO
5, ARG R

AN —EAENF 55 TAR, BB, peASis I 5%
BT, AEBR I AT A T e A A H 5

AT “HENNT, TAE R EZHOR, FHFF A
BRI IRAERN BT A — A, PR Ui TAR, o] PUER BT
A L FEIRER, A EH A A F RS TR RS E AT G
I RIS E: AR iy

2. =i ifal [ B J PO

3. it fal i) B B AFrE S

4. it Bk fa by B E PP

5. it fal 1 ) B B Ve SR

6. it [ B EPFUrE L



7. i RER R I B B PFOE L
8. it fal 1 B FPFOT HITESC

&1 g B I =TTl R =

KERTa) oot T+ FA 1M 5 2 3 TAFR)—Bem 1% . B2 Hs
G B TR 5 SC TR 1 B BVPOER], AR 3

ANV RTINS ™ Ef gl AE st R
T UEABEREY), ETUWERR &, BERE
N34T, WEATE. FAREIIRGE, ZI555 7, AREKE
C. e . KREMEERES 5 EBE D), - 5RIBA
AT RIS, BfA RFHIEERETT, X AR FH WA E
ARG IR O AN O, HL 55 TR Y R )Pl . AEAETE
B LR R P RS BRI SCEAT R R, X R
KA AN AR s & A AR TR

REAFENZREBSE LR A T H O EZEH AR
P TAE, ZFFAEAFERINESE . RENERPER, BT
BN, wE - LIEREV PN TE. RE
TaMuAd, HERANE, MIR, BRFEEBAZERE SR
o RPN IR TR | 2Pl i 70 A A
Unoffice[Jexcel[Jphotoshop%s .

EVFURE BIIE R 3E — MR E RN JE BV AR, b F s
A — A Obaby fat B, XFFE) TAFERE I IIAKOL 1)
RIONAR 22 N#SE e I O B, IRIER RIS AR A

KRS MR AR RN LS, HE, Bk, &
WA NS i AR, ME— BT M st 2 i E 2, [ H
sk, ibHOEH. IE, RFEN. 2P TIFElx, A



BRERIX M, KRB REEARER

&1 i B E PP ==L R I

N A RFAGLHES B 21T Py B BOP IO TESC, WO
] 55 25 !

RNBEIZ S ST, DT 0. TAEILSE, & IF8, TR
f. TAFE. 5558, RER IR, PR 7E AR TR,
MG N RE T 75, v A G TAE R S, AR e
HAT R BN O RS 1 A BERAIZRA T PrRvAERe /158,
RET . RIFHIEEAEMZE R AR

ANNFHTTEZE, GEZDRMAN TS, 95F
BT, KeRANRFERNWE, LA NS AT
HH R TESE . DAY AE: — PR, A
B SE, HEIRE XM, HOEM, AERRKA
AASEE, I EARBT A B RRA TAR LS, — e Redl s
. EPMERPT TR AL, #FRENUR AL B — i
A TAEHSS, PR BWARERERE, RN
NRRFEI— R, EXTINAL B, SHIUEE) %gi.

RNFENGE HABEAh TS — RN K 55 A0 BE (1
RN R RSE, BFIRB R G #RAE) , X R A
IR BRI R AEARATAR . T, BRI L
TERE . ANE BRI 55 B H AT

AN TARAE. o7, ™, ok, @y Bb sy .



ANz, AN, R4, SRTRAOHERY), 5
AT BB ARG, FoREERE B 5 TR A 5L,
SRTERIVPR TAE . R A !

VRIS H B AN 95 TAEA TS, SNIRERAE = Fb il I 55 5K
ft(oracle/s i/ /), it IEmtiFlsL, BB THHEN,
HA BRI L5 RERE ) B = K 514 O J RIS
WERAES), A RETIRIFRENE KR —E M TAEL !

IR S NS E AR il

2.1 it B PP

3.2 11 P B EAPA

N AL NN

5.1 > N BB PFT

6.2 D ity B B PP

7. 21 P ) B B

8.2 111w Py B E Ay

9.4 i 1 3R M LL

&1 B E P &R

MR SR P BRI, R K b 525 % |



KRNBERZHETN D7, TR O TAEFLSE,  ME&ITRE, TAEfR
fi. TAFE. 5556, RERIRM, PIRTsh7E AR,
MG N BE 798, S AU AR S, AR X ) AL,
HA R BN ERS 1 B BERIIZEA T PriRvAERE /758,
REWSHESL RIS ERE AR T KRR

ANNFEZTTAEZ S, BEZ D RBERLTIEL, A5+
BT, XeRANRESTHIVE, LA N AT
R TESE . DA SZ: — PRI, A
B SE, HEIRERM HOoEM, AERRKA
AR, N EARPTIA B AR TR R, — it
. ADAERI TR RAL, ARREITR AL B — i i
R TAEFSS, PUER BWAREWERE, KRBT
NFAFRIR— R, EXTRIRAL b, 8 U s

RNFENTE AT AME TV EE— BN K 55 A0 B (1
RN RN RS, T IRB R GIHIERAE) » X H BB
IR B TR ANEARATAER . TR BRI L
TETRE . RGBS 55 AR AT

AN TAFAR. o, @i, gk, @y Pb sy .

ANGB) 2, NN, R, IRTHRSHEEHEY), 5
) ANE LB TARSUE, T oREEAIE B B TR KR AL,
S PTERIBAER R AR R !

VR H BN 55 TAELLG, IAGRERAE = 5 iR 252
- (oracle/& M/ &) , it &V IEaldLsLe, #AEHaTHEN],
BB S ERe 1) B & S i T A0 M BT 1A
EPARE ST, EReImIFREH AR —EM IT/EE !



&1 b B &P =R E N

=it M E Tk, EABXTEIFNR? LT A
/N AR 2 TE B P TR IS, A R 3 B |

Hore — M EXREF L, FrUEREIE P =it %
WARE G AN, R E, TENLI Mz |58
IS ERF, DR TR RS S P AR R 570X —HR
55, MEEET ES5ANRALH, B n] ML

ER2EAN], =R T 2 LKA e E T EN —Z0E.
EEEHR OB . RIAESLPREINFEE KB, 1+
TEERA EEWTIIT KA R A B S50 3] 17—
HHIEE] . BB RsL 2 ibIR2E R TIRZ IRA LM AR . —
Ne A NGB EF N R TR, IR DL AN O 4
i ERE— 0 T/, EEEREASR, LS FEEC
SN ERE TAE, #E LA OSIETSTE, g+
O+ TR O E R N FINME

JoML 0 T, 25 TR T TARLI R 2R, AT DAL
UERRE 2R, AR T A SR 4 A7 5 8 % T AR
B NSKIEAE, T2 B P NS AT T3 o o Sl 2 T
M 23N, RAVEACEHARLA LIELIT. 55—
T, ERBEHAT S 5 HlAE GRUL R T % 50R .
RIEH =1 THE% AR, R4 EA4E 17 A R0,
(BRAER RS TIE), BAF 44, HifE
AR, 6B BRI P

R NG, Bk b SkRE, % T, BAa AW
oS E IS RIFM KA B ERAA Y. BE. FUH
VRS ; 2245 (1) 2 ) AL 75 AN AR & I A R A AR 1 1) B B K
My Nbiisne o, HAREIMENRE S, REBBITE A
O H BB 58 B2 T AT



PEAS: BARPR AT =R

QEEM 2T TARERAL, BB A BRML RS . 5577 1 RO A,
TARf™iE, MyE. g8 Ao

a5y, seEEE

HATRA oL, B E RN E ST
R B B 5 ) R A T A A

e BRI AL HE H H 55

ARNE L X TR RE . A2RMIT. AR5
HHRGEERFEWFR, M TEHTNERST, %
IR ErRAE 1. AN BB

EAVFIRILE, A MG AR H SRR i3
RENFEIM A KBS B R BISAR, &1 5 NiaiEH
PR AL SEBCRE U5k, PR SR RE IR BT RIS
MR, R 2, NSRS B T aCkhs, ARUFES
RIKAES), REARIFAOA] ik RSME Ly ; B 4ER
i TARESER, MEFHNEN T, AT 57 R

HAEE R FTITEREY, I HIERGIARERIE 2  F B
FERISCHE, FRAEF ARG B — e K FER TR FNEE JI 1)
TAE, NESMEERRREME —moiuk. HS6E1m, #
T2, 28, A RIFPFEERE ), BT 54 ML,

& A RNEERt, #Zizsh, HEAJEREN, BHOEEE )y
kA — WAL, nEniR, #2645 Nl RAHEX
S E A PUENY B B %% TR SRR, RS XA
J71A3% 77!

5



A B, A3 RAFIAERS S0, A se Semi 20 2, A ™1
A A AR B A AEVE TR I, Y NIRRT, s~y (5, A T8
N, 145 B O R RAFAb SR, 585 K ZRIE AL, RENEIZ 5 I
57, BARGFIAMSLEE ). 040 F 8 AR TR, 1R5E
(B A RE RN HE AT, ARGRAT AT E, A AR 5m A) DT O AT
TERG A

f&1 p BB =R

L Ay Py R B H R VPOY, TP AR A TAR RS, S5 T
TR0k, BN, s A L, gl o5 > 6E7T,
SEAFHI5E M 55 TAF . NI Al /N 3 2 i [ B 3PP =
THIIFE S, X e L !

W5 it e — T 1SS TER R 28, BRSOy — 441 55
NG, T EERRFE I, —BERL “—L2hE, &
HARE” PRESREC, W =F1% %, HHCL’
e EBAR, IERAESE ] FTTHHIAS 1 B KER.

FEBUR AR . JIBR B, BAEWEA SRR .
HAEAE, HZ AR, Bl L 5a e Akt o 32 I .
GO AT NI B A2 F AR X e 25068 i) N BT A0 T koK i
SO 1PN S ES P e T N | PSR e o - s s N S B K [ N2
IWHZE RIS FEE, S B 2 T8k, XHeH
T SRR

FENV S FHARANGE ST T T . VBTNV IR 1 IR #ui
BT S GEliei) o (AR o (M4
) o (EEAS) S50, RAGHER AL
DRI . FEARFIR . IEENTTL, R B, 25
ERAR S TARSERR, B iRfER s, RICAH
5 K 95 AL BRRE 0 5 TH AL IT ARE T . BIRFIAR K /2



THEALMZE A, K, WA T 2Rt ENLE N 5
£, tnword[Jexcel& 7p A B4 Jautocad[Jphotoshop%: K 1

T fFDinternet explorerfJoutlook express%s W T H, I
A2 frontpage {19 5T . iz Al foxproift AT 8l e FF K . 1k
THENURE 5T, PAE AR, AR AT THE
HLRIZHAS, BSTZHRER T SRAL A 25 P .

A & E XA T RRE T, fE s i R4, N
VHEHEN SN FE, RAEEBEFFREERRT,
R HIRAETE], B T RERSWRIAMEY, v 7 3Ol
FARTH

TAEIE], i 7 AD NI, W55 TARA B e — I3
TAE, YERHAW—T, FREEESESR, WA,
55 2T AR, RIS a e iy, RS AE
FAIWFE T, RAGH—E5hRIEH ¥ %5 TERET,
ORAUE H IR MK R TEAT S S (A o F) 5 0 A 0 550
DAL R R s R R B O 07 B & R il R 4 ORI,
AR ZER, KRBT E.

W TARSR = A B JHT, NH TSR T A2 48 AR S5
RS ERERIFHE N BN R fF 2 LUEHB SR
Hagsr ], JUHAE H LSS TAFRRH R, LT EE RN
A SSHEH . BIRAR T R fr IR AR R ONTE T, WAL,
RGBT FNR Bocie. NimABHE SN ANBURB TR, H5h
3 A Te] R R i, v A R AR e

TAE bR A B4 e AR R g, REGE R EL4EENE, K
i1 £ S e . o /e O = 62w € S 0
FRE TR BT IR, pE 0, 5507 B 5 TR EOR
RIEEHREH A R FLIAI W 55 B A TAF . ™I (&
TR #HATIEK. 4K, UISEIFAEE S, WRERSK. 3
PaETER . K HIEW



WIREIH OE BN S EAAEEZER, INRPIER S TR
B, TEH DI RO SRR, A Ko TAEME
PG BERFRF A A BERRSEHPRG A, i g b b 2t e 25300 T
18, WL ZIMI TS . S REETPHIHEAERIIIR. RN
PR ESR H O, IR OReF S IHMERE. TR ESE, PLAE
RS IR E.

S IE PR TAF R, QU TAE U5, AN, w
AR TEA 2, BV 552 T RE YT, AR e BV 55 AR, 4
B 55 M S PR

RS/ ot
&ar!

R ERR R — A RN A, RS N2 o ARk 7
Wi IR, PAHTE “well begun is half done”[J(4f KT i A2 ik
D) —2F) o BAETT A AR BRI R, WAEA £ 5
o] LAY H B

o A= F TS S I BN —— IR T, 9T LI Ak
Gig N T EMR DR E 2 G E =B, MEEIIT 73N W
Hd & . A2 DURE— BRI R 545, B AR A
TR AR 1 BRI TARRE ST, N 1 B or 1] ) fE
J0, A T M i) I i BB RS ViR A, BUE RS, I —
DX 3T I AR 2 T IR 2R o

HAEMIF AR TAR R, RS I E R A 2 ) 25 TG 55,
RS2, AT RIS £ HE AT, KR
wRgi A, WHMERENIERL®R KT, R R
e, A RIS I ARG

o T IR FEN e AAGERmRNEENS, K
BARAE A I TP ENR W RN, E AT R, EEE TS



i, FhInsEEEFRAIUT. Y. 2. BReS EENF T, K
M%MﬁﬁAi,ﬁ~ﬁ%ﬁTMﬁmw%ﬁ%%,ENEE
22 [ internetf3EAER, HeE RIGFINLLEH . YAﬁijui?ka:
N T T E SRR, &E%MT TFHERY], #
B 721 a3 AN frexcel &N AR . N T E S
FEMV AR ER S 5SEPrgE G, Bk B 1A R RHIEA,
e e, AREHE, WHEEH, wmAEE%E, JFRiHE
H2IE s> TAEHF.

fai py B &I &R LR\
W !

Horetm @ g EM I AR T 0T ) — A ek A, ME
XF 5t A B 5 HAE, &Eﬁﬂ%?ﬁﬂ@f% 7] 445 i
AR, AN R RERAE RSOV R R

KT BRI 2= RTE, NS TTHTEE D,
T, WZIEIOE. INESF, ’i/l\f?ﬁﬂ%‘fium&ﬂ’]ﬁké%%
L E R 2] . FERSHIE], AMEZE T 7 I BB,
YRE R, 53] TSR ER A IR B s AR E A
W, ERFEFEFEESR: Eitiait. Dlkeih. @ilke
it AN, ittt M. N CEE. FERThE
AETEAMY RSE 7RI, FE RN, WK 7R
EEAE TP A B, XN —aai A, &t
Z IR ﬁ@ﬂ%? PXT TSR T FRIAR S5k2,
R NER, AR A ST LA, R ) B R
BN INEST. W SIktie e JfHibl; S InPEg Kk 5
SEEE, XAMYUIRTE T IREIME, WEE T IRERBIAETE

EVRI T B, XA RS, NIRRT
SKHC. B, T, Bk 1S, EAMREIE3)
XFER U LA T, SR SRR AT TAERI RIS,



it HREAZFETEENAETIED. 1. ITER. R,
WA S5 o

“CEREREEL, RETERY WG, EEIm. [F2ER 5
MBS, CHOWEEMBE T, B—ESHAN—2IFH
P&t NA !

&1 j B E I =R LR L

1. A5 E5s TR, AL aitia, sefhirse
TS, BB RIK .

2« TRFEIZBNAE SRR, 5, B — RGBT H
AT BT R RS

3. BEIMGEAE I ANEA:, BN S MFE, HAMNBNAT
FESRIMK ARG K TR H ALY, HBerp RG#lF (EH
Kerp(][]

4, TAPMIEESSh. NH, AEGRSUES, BRRES), W
b, MEFFIRI, A R AR ERITE S A, e LAAR AR
G A T TAR A TG TR PRI HE

5. ABANGE AN — M GIBLNIK 55 AbEE, ST RUR, AR
Fimts, AGHB AR ERS. HTHmRAS. WL
WIERSL. &Mk3 PR, HABRIT. LRi. PLSEEUG
ERI T TAE AR

6. ANX TAEA G, AEGRINTTEL, FbrmFlk. A
SERPM AR E S RaEmeiEs, MEFna%, A
A2 RHLE BRI B8 M BRA AR E I RE S JEAE
AR, RN RAE !

7. ANERITWEZEMN Ty, SRWEKE, WEeTE, A R



OB, ABDENEM, AREEHIEM, WEaR, &2
Xkl ATHEBRARLEA D, RWIEESE <, it
AR EHBER, EEBIE, &P, =6
15, FFEIREE IS EY, REA PR ok
TEFR, RMRS N, iEH OIS EL

8 ANWEESE, LTAFgHL, BRFEs), Aotitl, A Lt
Ly BERCEIN D7 o PEMCTTBA, IREFAHAL, &R 195, JRU
MRgom, ARORIHIEPFRRE /7, A R 2AOLAT AT ]
A, KR EBUR A R B S ). RTESHL, AT
PR 55 A, el 2Rt TR, AN REIR
AL S AT T AR Ss, A — g i 55 3 A



